Just-in-Case Letter Template for Families
Here’s a simple and effective structure for a “Just-in-Case” letter that families can use. This letter acts as a guide for loved ones in the event of an emergency or unexpected life event. It’s designed to be clear, compassionate, and actionable.

[Your Name]
[Address]
[City, State, ZIP Code]
[Phone Number]
[Email Address]
[Date]

Subject: Just-in-Case Letter for [Your Loved Ones' Names]

1. Introduction
Start with a compassionate and reassuring tone:
· “Dear [Name(s)],
· If you’re reading this letter, it means I’m unable to be there to guide you personally. I wrote this to make things easier for you and ensure you have everything you need. My hope is that this letter provides clarity, comfort, and peace of mind during this time.”

2. Key Contacts
List trusted individuals who can assist your loved ones:
· Emergency Contact Person: [Name, Relationship, Phone, Email]
· Power of Attorney: [Name, Contact Info]
· Attorney or Estate Planner: [Name, Contact Info]
· Insurance Agent: [Name, Contact Info]
· Financial Advisor: [Name, Contact Info]

3. Location of Important Documents
Explain where to find critical documents:
· “The following documents are stored in [specific location, e.g., the fireproof safe in my office, the Derigo Vault, etc.]:”
· Birth Certificate, Passport, and Social Security Card
· Will or Trust Documents
· Insurance Policies (Life, Health, Home, Vehicle)
· Banking and Investment Account Details
· Deeds or Titles (Home, Vehicles, etc.)
· Medical Records and Directives

4. Financial Information
Provide a summary of key financial details:
· “The following accounts and assets are listed for your reference:”
· Bank Accounts: [Bank Name, Account Type, Last 4 Digits of Account Number]
· Retirement Accounts: [Institution Name, Account Type]
· Life Insurance Policies: [Company Name, Policy Number]
· Loans or Debts: [Lender Name, Amount, Due Date]

5. Instructions for Immediate Actions
Offer guidance on what to prioritize:
· “Here are the most important things to address first:”
1. Notify [employer, insurance companies, financial institutions, etc.].
2. Contact [attorney or trusted contact] for guidance on next steps.
3. Access the [Derigo Vault/Document Folder] for all necessary files.

6. Personal Messages and Wishes
Include a heartfelt note to your loved ones:
· “Above all, know that I love you and have taken these steps to make your journey easier. Please take care of one another and know that I’m always with you in spirit.”
· If applicable, mention specific wishes or personal items:
· “I would like [specific item] to go to [person’s name] because it holds a special memory of [reason].”

7. Final Notes
Close with final reminders and encouragement:
· “This letter is not a replacement for my will or other legal documents but is meant to be a guide for you. Please don’t hesitate to reach out to the trusted contacts listed above for assistance. You’ve got this, and I’ve done my best to make things clear for you.”
· Optional: Include a personal quote or mantra.
· “Take care of each other, and remember that love is the greatest legacy.”

8. Signature and Date
Sign the letter to validate it:
· [Your Full Name]
· [Signature]

